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Meeting Dahl 12-7-2ll 
ADD'L INFORMATICN 

MEMORANDUM 

TO; Mayor England 

Vice Mayor Kostka 

Commissioner George 

Commissioner Samora 

Commissioner Rumrell ,··<J . 
FROM; Max Royle, City Mana~/.{__ 

DATE; November 30, 2020 

SUBJECT; Ordinance 20-15, First Reading, to Amend the Land Development Regulations Regarding 

Occupancy Permits, Impervious Surface Coverage, Unsafe Buildings, and Number of Code 

Enforcement Board Members 

Because of the Thanksgiving Day holidays, the information for your December 7th regular meeting had to 

be assembled and put in the books i;ooner than usual. By that time, we hadn't received the ordinance 

from the City Attorney. However, the ordinance has since beer;i provided. It is attached for your review 

and possible first reading. 

A 



ORDINANCE NO. 20-15 

AN ORDINANCE OF THE CITY OF SAINT AUGUSTINE BEACH, 
FLORIDA, MAKING FINDINGS OF FACT; AMENDING THE CITY'S 
LAND DEVELOPMENT REGULATIONS SECTIONS 6.07.10, 6.01.02, 
6.07.07, 11.03.02, 11.03.04; REPEALING ALL ORDINANCES OR PARTS 
OF ORDINANCES IN CONFLICT; PROVIDING FOR CODIFICATION; 
AND PROVIDING AN IMMEDIATE EFFECTIVE DA TE. 

WITNESS ETH: 

WHEREAS, the City Commission is responsible for keeping its land development regulations 
up to date. 

WHEREAS, Occupancy Permits are antiquated and should be removed for the Code. 

WHEREAS, the table of allowable impervious surface ratios as listed in section 6.01.02 of the 
City Land Development Regulations does not include the zoning districts ofmedium low density 
or the mixed use district. 

WHEREAS, corrections to the number of Code Enforcement Board Members needed to be 
changed to brought into compliance with Florida Statute 162.05. 

NOW THEREFORE BE IT ORDAINED BY THE PEOPLE OF THE CITY OF SAINT 
AUGUSTINE BEACH: 

SECTION 1. The foregoing recitals are incorporated as legislative findings offact. 

SECTION 2. From and after the effective date of this ordinance, Land Development 
Regulations of Saint Augustine Beach section R.6.07.10 is amended as follows: 

Sec. 6.07.10. Occupancy permits. Reserved. 

A. It shall be unlawful for the owner of any dwelling unit to peFmit the oscupatlon of tRO dwelling unit by a 
person who reAts or leases tt:le dwelling uAit or a ffiOFA theFein unless S\.loh occupation has been 
authorized ey an occupaney perrAit. 

B. An occupancy permit shall be issued only when bott:1 of the follmOJing coooitions ha>Je been met 

1. Tt:le ev.•Rer or his agent makes application for an occupancy permit on a form proscrieed by tt:ie 
city City Manager or designee accompanied by a foe in th&ame~enty ll!Je dollars ($2~ 
for each dwelling ~mit. 

2. Tho dwelling unit has been inspected and determined to be in compliance with all applicaG!e 
~ions of the housing and residential property maintenance standards esta0list:le£l by sections 
6.07.00 through 6.07.08, inclusive. 

C. The procedui:e for issuance of an Gm;upancy permit is as follows: 

1. The owner of any dwelling unit or l=tis agent shall aJ:lply to tl=te cily-Gity--MaAager or designoe for 
aA occupancy permit and shall provide such information as required by the city City ManageF-Gr 

Ordinance No. 
Page_of__ 

https://the--amGlffit..Gf
https://R.6.07.10
https://11.03.04
https://11.03.02


886igflee to render a decision. Such application shall ee submitted at least fi>1e (5) working days 
prior to the proposed occupancy date. It shall be unlawful f.or any person knowingly to make-any 
false statement in an application for an ocma1pancy permit. 

2. After receipt ofan--appliGation for an occupancy permit, but prior to the proposed mpancy data, 
the cit,,.· City Manager or dosigneo sl=lall sa1;:1se an inspection to ee ffia61e of the dwelling unit 
spocifiea in tl=le application. After the inspection, U:ie owner or f:lis ageAt v,·HI be pro'JiElod a list of 
lo'iolatiens, if any, tl=lat m1:1st be sorrected before tl=le dwelling 1,1nit san ee osc1,1piod. If tho owner or 
his agent fails to correct all of the -.iiolations--within ninety (90) aays after the original application 
was-fi-leG, saiG owner or agent shall file a new application and pay the fee prescribed ey section 
@.G1.1os. 

3. Upon determination that the conditions of section 6.07.108. have been met, an occupancy permit 
&Rall be issued to the applicant. 

D. An occupancy permit for a long term rental dwelling unit shall remain 1.ialid for a period of two (2) years 
from the date of iss1;:1ance. During the period of validity of the occ1;:1pancy permit, the owner may permit 
a--Ghange in occupa-RGy--Of-th&--dw~iRg--ooit-wi-tJ:IGut-fw=theF-a~GatiGR----tG-the-Gity---Manag8f---r--desi9neeo 
The occupancy permit shall remain valid past the two year J)eriod for the duration of any occupancy 
which commences d1;:1ring the two year period. 

E An occupancy porr=Ait for a short term rental dwelling unit shall roR1ain valid for a period of tl:iroo (3) 
years froR1 tl=le C:lato of issuance. D1,1ring the period of 1+1alidity of tl=le occ1:1pancy porn:iit, ti-le o►.\lner may 
~MY~eUiA9unit without further applicatioFHG-the City Manager or 
c;tesignee. Tl:10 occupancy permit sl:lall reffiain •1alid past tl:le throe year perioc;t fer the duration ef any 
occupaney whicl:l camFAenees ,faring tho tl:lreo year porioa. 

F. The oceupancy permit shall state: 

1. The date of issuance: 

2. The aG:IGlress of the i<.lwelling unit; anGI 

3. The name and address of the owner. 

G. An occupancy permit shall terminate without any action on tl:le part of the city 1:,1pon oicpiration of the 
term of its valiaity as eetorminod by soelion 6.Q7.1Q.D or i;;_ l=lowe•.ier, if a complaint is files by an 
eGGYJ)ant orother person with the cit:y--Gity Manager or gosignee, ans-tRecity City Manager er designoo 
fiRas any >Jiolation of the t:iousing and Fesiaont~porty maintenance standards exists, tho City 
Manager or designeo may terminate the occupancy perffiit by iss1,1ance of a notice to tho owner of 
S¼JCh termination. Tho cun=ent occupant is Rot req1,1iFed to vacate a dw~ing unit sol~ 
teFmiRation of any occ1:1pancy f:)Ormit, but the owner shall not allow occupancy by a new tenant until 
the owner corrects the violatiGn and is issued a new occupancy perrrab 

H. Prior to the consummation of ttle sale of any dwelling 1:1nit for whioh--afl occupancy permit has been in 
off.set at any time withiA two {2} years preceding tl=le sale, the owner, or his authorized agent, shall 
obtain from the eity City Manager or designee a status of occ1;:1pancy permit report. Such stat1;:1s of 
occupancy perffiit report shall be delivered by tl=le owner or his a1,1thorized agent to the b1;:1yer of said 
property prior to the consummation of the sale thereof. Nothing in this section shall effect the •1alidity 
of the title as between the granter and grantee. The status of occ1;:1pancy permit report shall contain 
the date of last occupancy permit inspection and res1a1lts tl-leroof. 

I. Temporary occupancy permits may be iss1;:1ed by the city City Manager ordesignee when he determines 
that an eMisting •1iolation poses no serious or immediate threat to the health or safety of an occupant 
and when all of the following conditions are determined to O)(ist: 

1. The O'Jmer has been delayed in correcting violations necessary to permit the issuance of an 
occupancy perFAit b1;:1t has a •.ialid contract in writing with a qualified person or firm f-Or the 
performance ofwork and tl:10 furnishing of tho materials to correct suGR violations an El the contffict 
6f)0Gifies the dates for commencement anEI completion of tho work; or the m•mer pro•Aees an 
affidavit stipulating that the work is to be accomplished by the owner, speGifying the date by which 
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tRe-wor-k--¼s-t&-be-GGmplete~frusl=le&WJ)ies-af--a.l~isaele-per-mit&r-eqt1-lfe4..tG-eAable-the 
0WfleHG-make-4Ae-ReeessafY-GGFFeGtions~ 

~ i:he-owner-o~is-ageRt--Fequests--tAe-Git~oF--desi~iA-wi:it¼A§-fef'-a-temper-ai:y-waivei: 
ef..Get=RPliaf!Ge-With prescfi~e1JSing-aAd-fesiGeAtial---pmpeFl-y-maiAteAaAOe-St.aR0ard&.-

~l:ie--Gity-Gity-Mai:ta9eH>H:jesig-Aee-tiAG&-t.J:l.a~ay--+A-ttle-oot=r~Gti8A-041-le-vl01atioA&-aAG-tl=le 
plam;-feF-SuGh--GGH8GtiGR-are-r:easGA-aG!e-aRa-tt-le-w0r-k-GaA--be--vAdeFtakeA--aRd--wmpleted while 
tJ:le-pr:emises--aFe-G6G~ie<:h 

J,..........+t:e-tempGrafy occupancy permit shall expife-.aUAe--~r-ein. On or bef-Ore the expiratioo 
of the temp~AGY-permit, a resITTSpeGt~9fl-61:la#-be-maae:-

K-:----+fle-provisiens-Gf--this-seGtiGA-sl:lali-fl-Ot--effeGt-a-Ry--r-ighl-Of--G81igat-ioR-im·J:10sea--by-law-e~y-agfi=effleAt 
13et:weeA-aR-y-eWAei:-aM-GGCU~flt,-oot--M-agraemeAt-s/clail-felieve--any--per:-sen~t1-l3/--G~ligatl0n 
impGseG-by--thls...seGtieit 

This sectiOA--Sflall--A9t--af:},:»y-~AG-hetel& 

M--An-eGG~aR~mit-sl:iall-not-~-l¾ifed-for--OGGupaAGy--Qf-aAy-Gwell~-u~it-~RaAt-iA-possessioo 
af-f.uGl¼iwellh~g-l:lfl-it-ar-1-tl,e-e#eGtive date of-t-Aio-68Gti&A.hly-ewemRt1-tl-A-it:--v.aGaA-t-Gi:-v-asatea-afteF-tt:le 
effeGtive-{:Jate-ef--tt:i1s-seGt10A-Sl=lall-fl-0t--Ge--Ooou-pied--~~e-a-A-0f-al-Gf-WfitteA--i:eRtal-a§-reemeflt.-er 
lease-w:i-lil-aA--GSGUpaAGy permit has beeR issued by the city--Glty--MaRager-oF-Oesig-Ae&. 

N:---T-t:le-eWAer--ot-aA-aElverse~--a#eGt-ee-pe-rseA-ffiay-aweal-any-fiRal--desisiGA-af-..th~-Gity--ManageH)~ 
desi9Ae0-t100BF-Ulis-seGtiGA-0.y--fl-liA9-a-A-et-iGe-0fcaweaJ.witA--tl:le--blHklmg-aflG--2-0mA94ei;,at=tm~-tthiA 
tl:i-ifty~Gt4ay.s-ef-the-eeGisioR_T l:ie-oom-13r-el:ler-isiv,e-plaRAifl9-8fl~RiFlg-t>0am-s-l:\all-flear-tt:ie--aweal7 
The-AetiG9-(;)f.-.appea1-shal-!-9e-,3GGQf.AJ:)aA-ie0--ay.-a-fee-as-pH.1v-i€1eG-lrHeGtiGA-43,00--0Q.-041:l~s-GG0e,. 

(Ord. No. 18-08 , § l(Exh. I), 7-2-18; =O=rd ......-'-N--=-o-'--'. 2=0'--- -'-. §.....· =l,..__ _ --'-2=0'--') 

SECTION 3. From and after the effective date of this ordinance, Land Development 
Regulations of Saint Augustine Beach section R.6.01 .02 is amended as follows: 

Sec. 6.01.02. - Impervious surface coverage. 

A. Generally. Impervious surface on a development site shall not exceed the ratios provided in the table 
in paragraph D. of this section. 

B. Ratio calculation. The impervious surface ratio is calculated by dividing the total impervious surface 
area by the gross site area. 

C. Alternative paving materials. If porous paving materials are used, then the area covered with porous 
paving materials shall not be counted as impervious surface for high density residential and 
commercial only. Low and Medium density residential shall be allowed a 15% increase in impeNious 
surface ratio if the materials used have a 10% or greater permeability. 

D. Table or impervious surface ratios. 

Maximum 

Land Use District Impervious 

Surface Ratio 1 

Low density residential 

Medium density residential 
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I 

' -
Medium Low density residential /a.so l 
High density residential 

,-
'Commercia I 

J 
I 

1 The maximum impervious surface ratio is given for each district, regardless of the type of use proposed 
and allowable pursuant to Article Ill. 

• 1n Low Density Residential land use district a 465 square feet allowance shall be provided for the 
construction and installation of a pool and pool decking only. 

(Ord. No. 18-08 , § 1(Exh. 1), 7-2-18; Ord. No. 20-02 , § 6(Exh. 1), 3-2-20; Ord. No. 20- , § l, 
-20) 

SECTION 4. From and after the effective date of this ordinance, Land Development 
Regulations of Saint Augustine Beach section R.6.07.07 is amended as follows: 

Sec. 6.07.07. - UnsafP. buildings. 

A. There is adopted by reference the 2-0-1+-currently adopted Florida Building Code, with the exception 
ofsection 113 pertaining to the composition and procedures of the board of adjustments and appeals. 

B. The comprehensive planning and zoning board shall serve as the board of adjustments and appeals 
in accordance with the provisions of the~ currently adopted Florida Building Code. 

(Ord. No. 18-08 , § l (Exh. 1), 7-2-18; -=-O..c..==-N= · 2 0 - _,__ --=-"---J.rd. -'--'-o c...== _,,'---'§'-'1. ___2 O ) 

SECTION 5. From and after the effective date of this ordinance, Land Development 
Regulations of Saint Augustine Beach section R.11.03.02 is amended as follows: 

Sec. 11.03.02. · Membership. 

A. The municipal code enforcement board shall consist of five (5) seven (7) members and two (2) 
alternates appointed by the city commission. 

B. Any person of voting age residing in the City of St. Augustine Beach shall be eligible for membership. 

C. Members of the board shall serve a term of three (3) years. Terms of office shall end on April 1 three 
(3) years following appointment to a full term. Existing members of the board shall serve until April 1 
three (3) years following their respective appointments. Future vacancies created by death, 
resignation, or disqualification to serve of a member shall be filled for the unexpired term Any member 
may be reappointed to successive terms at the discretion of the city commission 

D. If any member fails to attend two {2} of three (3) successive meetings without cause and without prior 
approval of the chairman, the board shall declare that member's seat vacated and such vacancy shall 
be filed as for any other vacancy. 

E. Any member may be removed from office for cause by the city commission. Vacancies occurring due 
to death, resignation or other inability to serve resulting from change of residence or otherwise, shall 
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be filled within thirty (30) days after the vacancy occurs by the city commission for the remainder of 
the term, in accordance with the City Code and F.S. § 162.01. 

F. The city commission shall review the applications of volunteers for appointment to the code 
enforcement board. All applicants to fill a vacancy shall be informed that a financial disclosure 
statement must be filed with the county supervisor of elections. If an applicant should have an objection 
to this procedure, he should reconsider the appointment. 

G. Each individual board member shall file financial disclosure statements with the office of the supervisor 
of elections no later than July 1 of each year or thirty (30) days after their appointment in accordance 
with Florida Statutes. 

(Ord. No. 91-7, § 2; Ord. No. 92-7, § 11; Ord. No. 93-7, § 2; Ord. No. 04-06, § 1, 6-7-04; Ord. 
No. 06-29, § 1, 1-2-07; Ord. No. 20- . § I. -20) 

SECTION 6. From and after the effective date of this ordinance, Land Development 
Regulations of Saint Augustine Beach section R.11.03.04 is amended as fi:Jllows: 

Sec. 11.03.04. - Meetings. 

A. The regular meetings of the board shall be the fourth Wednesday of each month at 3:00 p.m. in the 
Cit),• Hall of the Cit),• of 5t. ,<\ugustine Beach, Florida unless otherwise ordered by the board. 

B. Special meetings, committee meetings or workshops may be called by the chairman of the board. 

C. Emergency hearings may be called by the code inspector or chairman. 

D. All actions before the board shall be initiated by a code inspector filing a statement of violation and 
request for hearing with the secretary of the board. No member of the board shall initiate actions before 
the board. 

E. If any member fails to attend two (2) of three (3) consecutive meetings without cause and without prior 
approval of the chairman, the chairman shall notify the city commission in writing and request that the 
replacement process take place. A copy of this notification shall also be forwarded to the absent 
member. 

F. A quorum of the board shall consist of four (4) members. An affirmative vote of a majority of those 
members present and voting shall be necessary to pass any motion or adopt any order, except that at 
least four (4) members of the board must vote in order for the action to be official. 

G. Voting requirements. 

1. No member of the board present at any meeting at which an official decision, ruling or other ofticial 
act is to be taken or adopted may abstain from voting in regard to any such decision, ruling or 
act; and a vote shall be recorded or counted for each such member present except when there 
may be a possible conflict of interest as outlined in F.S. § 286.012(8). 

2. No board member shall vote in his official capacity upon any measure which inures to his special 
private gain. Such member shall, prior to the vote being taken, publicly state to the board the 
nature of his interest in the matter from which he is abstaining from voting and within fifteen (15) 
days after the vote occurs, disclose the nature of his interest as a public record in a memorandum 
filed with the person responsible for recording the minutes of the meeting, who shall incorporate 
the memorandum in the minutes (F.S. § 112.3143). 

3. Voting may be by voice vote and shall be recorded by individual "aye" or "nay" for each board 
member present. 

4. Voting on applicants to fill a vacancy shall be by ofticial written ballot stating the names and 
addresses of those candidates to be voted upon. The highest number of votes cast shall 
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constitute a majority. AU ballots must be signed by board member casting the vote and kept on 
file as a matter of public record. 

(Ord. No. 91-7, § 2; Ord. No. 20- . § 1. -20) 

SECTION 7. All ordinances or parts ofordinances in conflict herewith are repealed to 
the extent of such conflict. 

SECTION 8. The appropriate officers and agents of the City are authorized and directed 
to codify, include and publish in electronic format the provisions ofthis Ordinance within the 
City of Saint Augustine Beach Code, and unless a contrary ordinance is adopted within ninety 
(90) days following such publication, the codification of this Ordinance shall become the final 
and official record ofthe matters herein ordained. Section numbers may be assigned and 
changed whenever necessary or convenient. 

SECTION 9. This Ordinance shall take effect immediately upon passage. 

PASSED, APPROVED AND ADOPTED at the regular meeting of the City 
Commission of the City of Saint Augustine Beach, Florida this __day of_____ 
2020. 

MAYOR 

ATTEST: 

CITY CLERK 

EXAMINED AND APPROVED by me this_ day of________, 2020. 

MAYOR 

Published in the _________________ on the __ day of 
______, 2020. Posted on www.staugbch.com on the __ day of_____ 
2020. 
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ARenna Item~··'-...4____ 

Meeting Oatd 1:l-7-20 

MEMORANDUM 

TO: Mayor England 

Vice Mayor Kostka 

Commissioner George 

Commissioner Samora 

FROM: 

Commissioner Rumr-~I~~- ..u2.Max Royle, City Man7k.--
DATE: November 25, 2020 

SUBJECT: Ordinance 20-15, First Reading, to Amend the Land Development Regulations Regarding 

Occupancy Permits, Impervious Surface Coverage, Unsafe Buildings, and Number of Code 

Enforcement Board Members 

INTRODUCTION 

Mr. Law presented these proposed amendments to you at your November 9th meeting. You agreed with 

them and by consensus asked the City Attorney to draft an ordinance. 

Attached as pages 1-9 is information from Mr. Law about each suggested amendment. 

ACTION REQUESTED 

The ordinance from the City Attorney isn't been prepared in time for it to be included with this memo. If 

it comes before your meeting, we will email it to you and provide a copy to each of you at the meeting. 

You can then decide whether to pass the ordinance on first reading. 

A 



0-JSTINF!11~ 

:f'iii} City of St. Augustine Beach Building and Zoning Department 

~~ 
TO: Max Royle 

FROM: Brian Law 

SUBJECT: Section 6.01.02 Impervious Surface Coverage 

DATE: 10-12-2020 

The table of allowable impervious surface ratio as listed in section 6.01.02 of the City Land 

Development Regulations does not include the zoning districts of medium low density or the 

mixed use district. As medium low district properties are to be regulated the same as medium 

density zoning district with the exception that multifamily residences are prohibited, the ISR 

shall be Hmited to 50%. -The mixed -use district-wh ich-is-refereAced in the Cities Comprehensive 

Plan Policy L.1.7.1 allowing for a maximum site coverage of 70%. The Building & Zoning 

Department recommends the following modification to section 6.01.02 of the Cities Land 

Development Regulations: 

Sec. 6.01.02. - Impervious surface coverage. 

A Generally, Impervious surface on a development site shall not exceed the ratios provided in the table 
in paragraph D. of this section. 

B. Ratio calculation. The impervious surface ratio is calculated by dividing the total impervious surface 
area by the gross site area. · · 

C. Alternative paving materials. If porous paving materials are used, then the area covered with porous 
paving materials shall not be counted as impervious surface for high density residential and 
commercial only. Low and Medium density residential shall be allowed a 15% increase in impervious 
surface ratio if the materials used have a 10% or greater permeability. 

D. Table of impervious surface ratios. 

Maximum 

Land Use District Impervious 

Surface Ratio 1 

Low density residential 0.40* l 
Medium density residential 10.50 I,--

Medium Low density residential o.so_ I 
High density residential 0.70l J 

- 1 -



l 
Mixed Use District ___J 
Commercial 

1 The maximum impervious surface ratio is given for each district, regardless of the type of use 
proposed and allowable pursuant to Article Ill. 

• 1n Low Density Residential land use district a 465 square feet allowance shall be provided for 
the construction and installation of a pool and pool decking only. 

(Ord. No. 18-08 , § l(Exh. 1), 7-2-18; Ord. No. 20-02, § 6(Exlt. 1), 3-2-20) 

- 2 -
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0 ..... , ..~i;j·•· / 1-...5 · -, ~ City of St. Augustine Beach Building and Zoning Department 

'Ne. \9~~ 

TO: Max Royle 

FROM: Brian Law 

SUBJECT: Section 6.07.07 Unsafe Buildings 

DATE: 

Section 6.07 .07 of the Cities Land Development Regulations references the 2017 Florida 
Building Code, as this code is changed every three years it is prudent to modify the code to 
the phrase "the currently adopted Florida Building Code". The Building and Zoning 
Department recommends the following code change: 

Sec. 6.07.07. - Unsafe buildings. 

A. There is adopted by reference the 2-04-7 currently adopted Florida Building Code, with the exception 
of section 113 pertaining to the composition and procedures of the board of adjustments and appeals. 

8. The comprehensive planning and zoning board shall serve as the board of adjustments and appeals 
in accordance with the provisions of the 20-1-+currently adopted Florida Building Code. 

~ 

(Ord. Nb. 18-08 , § l(Exh. 1), 7-2-18) 

-3 -



City of St. Augustine Beach Building and Zoning Department 

TO: Max Royle 

FROM: Brian Law 

SUBJECT: 6.07 .10 Occupancy Permits 

DATE: 10-12-2020 

Section 6.07 .10 reflects occupancy permits and the ability for city staff to inspect rentals prior 

to renting. This section does not affect section 3.09.00 transient lodging establishments within 

the medium density land use district. The city no longer issues occupancy permits nor does it 

inspect rentals other than the transient rental program and as such this section appears to be 

obsolete. It is the recommendation of the Building & Zoning Department that this section be 

removed from the Cities Land Development Regulations and the section be labeled as reserved. 
. . 

Sec. 6.07.10. - Oecupancv permits. Reserved 

A--f.t-sha11-be-unlawf~,l-fe,:..t,f:ie-0wnei:-0f.af.l-y-awelling-t:ffiit-t-&-pem:iit-tJ:le-eGG1:1patJeA-Gf..the-dwel-li-Rg-ooi-t-Oy-a 
f:}efSGA-Wl:-le-r-e-A-ts-GF-leases-tl:ie-Gwellln9-1::1flil-0F-a--F00m--tAeFeiA-l¾Aless---sl:!sh-GGGYJ:)ati0A-Aa6--l:>een 
autl::iar-izee-ey-an-GGGU~y-.permit-:-

~fl--OGGYf)aACIJ peFm4t-6Aall bo lssued-Gnl-y-w+'le~U=1-0f-the-fsll0wing---G0Adm0i:is-t:1ave-t:>een-met; 

1. The awner er his-a€)0flt--makes-appliGati0A-fGf-aR-GGet1paAc-y--permikm-a-fG1:m-presGFibee-by--tRe 
ci~ity-MaAa§CF-0F-GCSi9flee-aGG0mpaAie€i-hy-a-fee-iA-the-aA'10UAt-G-f..twen-ty-f+ve-d0llaFS-{~Q) 
fef-eaGh-Gwel»Ag-llAit-

2. The GWelliR9-l:!Ait--has-eeefl-lRSpected-aRtkieter-miooG-tG-Be---i-R-G0mpliaAc-e-wit-A-all-appli£atle 
pr0vlsi0A&-Of-the-h0wsiAg.aRG-FeSiGCAtial-pfG~-maiAteAaFIGC-6-tafH:laros-establisl:le€J...ey-sesti0As 
6:-0-7-a-00-thi:81:1€) ~S;-iAGl\:l-sive,. 

G:--Tl=le-pFGGeGl:lf-e-fei:-i-ssl¾aRce-ef-aA-0GG-l:J'f.>a:RGY-PeffRit-is-as--foltGws;. 

-1-,-...+Ae--OwAei:-ef--aAy-tlwelling-1,mit--0r- l:lis-agent--shall--appiy-t8-tt-ls-Gity-Gity--Managei:-aF-GesigRee-fGF 
aFK>Get1paRc-y--permit-aAd-shaU-pr0-viee-suGh-inf0~mati0A-a~C:Jtiire€1-ey-the-Gity-Gity--MaAa9er~F 
Gesi9Aee-tG-FeAGeF-a-Qocisi<:m:--SwGh-af>piisati0n--GMll-oe--swl;)A:iittea-at-1east:-fiv~w8fkiRg-aays 
pr:iGHe--the-prep0see-0GG\:lf)aAGy-Gate:---l-t---shall-be-t:.tnlawful-for-ar-.y;,er-s0A--k-fl0WiA9ly-tG-make-aAay 
taise-statemeAt-in-aR-applisati0R-fer-aR-0GGL-J.PaAG~rmit:-

2. ,/IJter-f0Ce-ipk>f.a'.A-appliGatiGA-fGi:--aR-GCG1:1paooY-f)eRllit,oot-pi:lei:-te--tt:le-prepese4-GGGWpanc;y-tlate, 
#le--Gity--Gity-MaAa9eF-Gr-desigAee--sl:latkal.lSe-afl-ifl-spectioo-te-be-maEle-4-tAC-4wel11A9--lalHit 
specified--iA-tt:ie-appliGatiGR,-AfteF-tl:le-iRspeGtioo,tAe-GWAei:-0F-hi&-a€J0Al-Will-ee-pFGVidee-a-lisk>f 
vielatiens,+f..aA3/,that-m~teG-Gefera-tl=le-4welliRg-t1RR•GaA-l!>e-eGGl:lf:,)ied-,-U---tl:le-Ownei:-0r 
ru&-a9eflt-fafls--tG-G8ffeGt-all-8f..-the-vielati0AS-witJ:»A...RiRet•Y--f90)-Gays--a~e-Gfi€JIAal-applisati0R 
was-fileo,-.saiG---awner er agent---sl:lall--file-a-Aew-applisatim1-aoo-pay-t-Ae-fee-pressAbed-By--sec-tlGR 
6.O7.10B. 

~eA4etem:HnatieA-t-l:lat---the-G0AGiti0ns-ef-secli0n-&..~t0-S,..t:iav.e-l:>eeA-met,a~GG1.1paRGy-pei:mit 
shall-ee-+ss1:1eEl--tG-~pUsanb-

~AA-OGG1:1paRcy-permit-f0i:-a-leA9-ter-ffHeF1t-a-klwelliR9-UF1it-shall-feFAafA--'JaliEl--f0,:..a..peri0e-ef..tw~)-years 
fr:em--ttie-date--Of--isswar1c-e,...9uriA~e-peFi0G-Of..valid-ity-t>f..tRe-eGG1:1paA-Gy-per-mit,tl=!e-.0wAei:-may-per-mit 
a Ghan9e-in 0GGUpaACY-0f..ti:1e--ewelliA§-1:1Rit-withe1:lt-fuFthei:-appliGatiGA-te--tl'le-Gfty-Mana§er-er-desi9Aee, 
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+Re--OGG1;$aAGY- f:}eFmit-shall-femaiA-valid~U-1&-twG-year- peood--f{)f--tl-'le-GlalfatiGA-Gf-aR.y--OGGtij)aAGy. 
wJ:liGh--GGFflmeAGeS--OUflAg..-t-l=le--twG-yeaF-pefiGGc 

57--An-GGGl.lf>8AGY- f)8fffiil----f0r-a-st-l0r"t-lefm-i:eRta-klwelliA9-1:1nit-st-lall-r-emaiA-Valid- f0i:-a-periG~t--t-Ar~ 
year.s-from-tl:1e-dat-e 0-f-iss1:.1anse-,..Our,in9 I-he peri0d 0f-validity of-the-0ooupansy-permit,-t-l:le-ownei:-may 
permit-a-GhaAge-ln essupaMy.-.ef-the-<;iwelliAQ-1,JAi.t-witt-10ul-fuFtl'ler-appliGa-l:i0A-t0-the-Gi~y-MaAager-0r 
de&ig-Aea----:r..i:ie.eGGupaAGy-pel'fl'l•t-st-lall-ffimaiA-v-aliG--f)ast-U-1e-three-yeaF-peFiGG-fof-U-'le-oor:ati0A-Gf-aAy. 
0-GGUJ.')aAsy-whiGh--GGmm0AGe&tlur1A9-t~year:-~ 

F-:------+Re-oss1:1par-isy-peFmit-snall-state;. 

1. The date of issuaAce; 

2. The adGfeSS.-G~ 

3'------Tue-name-a-Ad-aEkife.ss--ef--the-Gwf-lei:,. 

G:--AA-GGGYpc!AGy-peFmit-shall--termiAate-witl-10ut--aAy-aGt~GA-Gfl-the-paFt-of-ti-1e-G~~ifati0A-{)f-ti-1e 
teff'A-Gf-lts-valiGlt-y--as-aetei:miAed-l:}y----seGl-iGl"l---&-O-f--a-4(1.G.;...Gf.-€.:.-.-l=IGweveF,-#-a--GGFflf:)lai.At-i-s--uleG-9y.-a•A 
0GG1:1paAt-ol=-Gtl-'ler-per-seA-Witl:l-tt-le-Gity-Gity-MaAa9eF-Gr--<:les~nee,aAGt--the-city-Gity--MaAa9eF-Gr--<:lesi9Aee 
finfis-an~i0lali0n-of-tne-h01.1siAQ-aAG-feSiGtential-f:)F0perty-mainteAanGe-Star::ifiaR:ls--e.~ists,the-Gity 
Mana9er:-0H:1esi9r::iee-may---tefminate--the-eGGupanGY---f>eFmit-t>~ssuanse-ef--a-Aetise--tG-tl-1e-ewAef--0f 
Sl.lGl:l--teFmlAatloo-.-+J:le-GYl'.fEH!t-eGGUf:)aAt-ls--AGHeql:IIFOO-te-v-aGate-a-dWelllflQ-UA~Gl~eGatlSe-Gf 
terminat.ioA--Of---aAy.--0GWpaAsy-peff"Ait,8ut-the-ewflef--shaU--n0t---aH0w-eooupaAGy-by-a-Aew-tenaAt--until 
the-ewneF-G0f-feGts--tAe--vi0lati0A-aAG-is-.s&t1eG-a-Rew-0GGUf)8RGy-pefmit, 

H-:-----PA0F-t<:>-tl-'le--G8R6UFRl'Rat.aFH>f..~ale-0f--any4welliA{t-l¾FHt..feF-W~Gfl--aA-0GGl.lf)aAGtteFmit-l,as--eeeR-iA 
effeGt---at---aAy-tlme-witl:»A-twe-{-2-}-year:s--pFeGeeiA9-tl:!e--sale,tl10---0wneF;-Gr-J:lfs--aw-tl:!0Fiz-ee-a9eAt,sh-all 
01:}taiA-ffG-Ffl-t-J:le-Git-y-Gity-Manager- {}H:lesi9nee-a-statl:ls-ef...0cwpaAGy-pef.rnit-Fel:)Gft.:-$yGh-statl:ls--af 
8GGl¾f:)a-AGy- peFFflit-r-ep8ft--Sl:lall-ee-deliver-ed--by-the-ewAer--Gf--h.s-a1.1tRG1Ff~G---aQ0flt--t8-tl-1e-Bw-yer--ef-saiG 
f:}f8peFt:y---pFiOF tG IAe GGA-Sl:lffimat10A--Gf..t.J:le-sale--tl:ler€0f,...N0tl:l1A9-1Fl-t.J:11s--seGt10A-sl=lall-effest'--tRe-val101ty 
ef-thEH+tle-as--l.:)etweeA-tR8-QFaAt0F-aA~i:aAtee.-T-l=l-e-statuS-Gf-GGG1,11:)aRGy-f)9Fmit-r-ej:)0l't--SRall-GGAtaiA 
tl-1e--Gate-af..last-essupaAGY-f>0Fmit--iAspesti0R--a~0 Fesult-s-tl-1ei:e0t-

k--TurnperafY-0GGupaA~er-mi~a)'--E>e-iss1:104-By--the-Git-y-Gity--MaAa9er-0Hlesi@Aee-WheA--he-Gtetermines 
tl-1a~iA9-v~olatieA-f:)0ses-Ae--sef.~r-immeffiate-tJ:1-i:eat--tE>-tAe--Realtl-1-ei:-safety-of-an-GGG1:1paAt 
8AG-WfleA-all-of..tl"le-fGl!GwiAg--GOAEIUiGA~ete-FmiR8G--ta-ex~st;. 

-1-:--------+h-e--GWAeF--flaS beeA eelay.e{HA-G0FFeGtiAg-v.ielalioR6-fl8C8SSal)< t&-pefm~~l:l-aRGe-Gt--aA 
GGGllfilaAG¥---P8Hnit-9ut has a valid-ooRtfaGHR-WFitiAg---wit~ualiUeEl-pei:s9R---GHii:m-faF---t-he 
Ji)effeFmaRce afw0Fk-aRG-#le-f1.1misl-'liA9-Gf..the-matefials--tG-ooFFeGt-61:1GA--IJ:ielatioAs and the centract 
spesifies the dates-fer--oofflmeAsemeAt---aRG-GGmpleooFK>f-the-wei:~f---1:Re-GwneF pFe>.ikJes---an 
a#iaav~t-stip-wlatiRg..tl:lat-tRe-w0i:k-is-tG-be-acoomplished-by-tl-'l~WfleF;-Sp~dat0-By-wJ:iiG!l 
tl-'le-weFk-is-te--b~letea,af\d-fYFRishes-wpies--ef...all.af:)plicaale-pem1i~FeG--t-e-eAaele-tl-'le 
8WAei:--lG-make-tRe-R0GeSSafY--GGFi:eGliGA&-

fr.-----l'.-he-GWAeF-Gf--hts-a§eAt--r8q1:1-eSts--the--Gity-MaAag-er--0r-tiesigAee--in--wFitfAg..-f8r--a--temper-ary-w~ver-
0f--B0mplianse-with preSGriee-Gt-h0using..-aAd--r-esiden-hal-pr0p8f.t,y--maiA-1:enaRGe--staRdaFd&: 

~ Toe-Gtty-Gi,ty-ManageF-GF-desig-Ref:HiAGS-that'--tl:le-elelay-iA-t~tiGfl-ef-U-1e-viGlatiens--aRe-tl=le 
plaA&-feF-SUGR--G0-FreGli0-A-ar-e-FeaSGRaele-aAG-the--w0r-k-GaFH:)8-UAG-eFtakefl.-.a.AG--GGmplete8--wl-1ile 
U-'te--1:}fefl'.USe&-af"e-OGGllf}ieG~ 

J.:----"{:he--teffiperari,• esc1;Jf>aAGY---f:)effRit-sl~all--ex-pir-e--at-tl:ie-tl1r.1e--set--f0FtMRer-eiA-:-GR-Gr:-eefofe--tRe-ex"f')iFatie-R 
0~fle--te-mper-ai:y-GGGl.$aRGY-f:>8fFRit, a i:esi11Sf:}eGOOR-sh-all-ae--ma~ 

K-;--+he--pr0¥isi0As--of-t.j:i is--sest.eA--shall--AGt-e#€ct aRy rig-l-1k>r:-ooligati0A-imp0se€1-by-laW-Gr-ey--agr-eerne1-1t 
l:}etweeR-aAy.-owA8f--8flGI-GGCUpaAt,ellt-Ao-agreemeAt-sl:!all---relieve-any- pei:s0A-Gf---a-d~~ty-0i:-e0Hgat.iGn 
im~~is-seGtiefl.: 

b----+f"l.is-sesti0R-Sl:!all-A0t-.3pply-te..mGt€-ls--aAG-Aetel&.-

M:--AA-OGGYpaAcy-pem'lit-sl:iaU n-0-t-t>e-r.equiFeG--f0-F-GGG1;Jpaflsy-e>f.aAy.dwelliA9-unit-l,>y-a-leAaAt-iA--f)GSS06SieA 
OH;l:IGA-OWet.!iA9-1:!Ri-t--GA-tRe--eff-eGti.ve-0ate-Gf-tl=l~ti0A.,...AAy-ElwelliA§-Yfl.it-va6aAt-or-vaGate€1-aft-ef--th-e 
effest•v-e---0ate-of-tl:!is-sesti0A-sJ::tal-k-l0t-ee-eGGuf)i8Q-f:luFS1:1an-t-to-aA-eral--0r-wr~tteA---Fen-tal--agr-eemeA-t-t1F 
lease--Hnt~l--an-eGGUpancy permit-l:las--li>een-i-ss1:104-by-tl-1e-~ty--Gity-Manaser-0r-de&igne&-
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N,------+Re--GWAeF--Gf..aR-a8verse~y-affectee perSGA-rn~peal-aAy-f1AakJeGisi0A-ef..tA&-Gity-Gi~~ 
eesigfles-1.mder--tllis-s0Gti0A-by..fftiR§-a-AGtice-0f..appeal-with--tAe-auilam§-ana..z0Ain9-Gepaftme-At-WUhifl 
tl:ii~Q)4af6-9f-the-G8Gisi01+.--+h&--Wl'Rf:)FeReA6fVs-plafl-Aifl-g-aA~GA-iR§-99aFG-SRall-Rear--tAe-appeah 
+t:ls-A0tiGs-ef-apf)eal-sl:lall-ee-aGG0mpaA-ie~fee as previded--i-A--seGtieM¾.-OG-a-00-tlf-this-Geae-, 
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~ City of St. Augustine Beach Building and Zoning Department 

TO: Max Royle 

FROM: Brian Law 

SUBJECT: Section 11.03 of the City Land Development Regulations 

DATE: 10-12-2020 

l)The current section 11.03.02 of the Cities Land Development Regulations states the following: 

"The municipal code enforcement board shall consist of five (5) members and two (2) alternates 
appointed by the city commission." 

This is in direct ~onflict with Florida St~tut~ 162.05 f~r a p9.p_u_l~tic:mgreater t~i:1.11_5000 persons: 

The statute is provided for your convenience below: 

162.05 Local government code enforcement boards; organlzation.-

(1) The local governing body may appoint one or more code enforcement boards and legal counsel 

for the enforcement boards. The local governing body of a county or a municipality that has a 

population of less than 5,000 persons may appoint five-member or seven-member code enforcement 

boards. The local governing body of a county or a municipality that has a population equal to or greater 

than 5,000 persons must appoint seven-member code enforcement boards. The local governing body 

may appoint up to two alternate members for each code enforcement board to serve on the board in 

the absence of board members. 

As the current Code Enforcement Board currently has 7 members with 2 alternates no action is 

needed other than to amend the code. 

Z) The current section 11.03.04 states that "The regular meetings of the board shall be the fourth 

Wednesday of each month at 3:00 p.m. in the City Hall of the City of St. Augustine Beach, 
Florida." Currently the meetings start at 2:00 p.m. on the fourth Wednesday of the month. As 
current operations are not in accordance with the code it is recommended to change the code to 
the following "The regular meetings of the board shall be held on the fourth Wednesday of each 
month, unless otherwise ordered by the board." 

Proposed code modifications are on page 2. 
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Sec. 11.03.02. - Membership. 

A. The municipal code enforcement board shall consist of five--(-a)-seven (7) members and two (2} 
alternates appointed by the city commission. 

B. Any person of voting age residing in the City of St. Augustine Beach shall be eligible for membership. 

C. Members of the board shall serve a term of three (3) years. Terms of office shall end on April 1 three 
(3) years following appointment to a full term. Existing members of the board shall serve until April 1 
three (3) years following their respective appointments. Future vacancies created by death, 
resignation, or disqualification to serve of a member shall be filled for the unexpired term. Any member 
may be reappointed to successive terms at the discretion of the city commission. 

D. If any member fails to attend two (2) of three (3) successive meetings without cause and without prior 
approval of the chairman, the board shall declare that member's seat vacated and such vacancy shall 
be filed as for any other vacancy. 

E. Any member may be removed from office for cause by the city commission. Vacancies occurring due 
to death, resignation or other inability to serve resulting from change of residence or otherwise, shall 
be filled within thirty (30) days after the vacancy occurs by the city commission for the remainder of 
the term, in accordance with the City Code and F.S. § 162.01. 

F. The city commission shall review the applications of volunteers for appointment to the code 
enforcement board. All applicants to fill a vacancy shall be informed that a financial disclosure 
statement must be filed with the county supervisor of elections. Ifan applicant should have an objection 
to this procedurej he-shcu!d reconsider the appointment. 

G. Each individual board member shall file financial disclosure statements with the office of the supervisor 
of elections no later than July 1 of each year or thirty (30) days after their appointment in accordance 
with Florida Statutes. 

(Ord. No. 91-7, § 2; Ord. No. 92-7, § 11; Ord. No. 93-7, § 2; Ord. No. 04-06, § 1, 6-7-04; Ord. 
No. 06-29, § 1, 1-2-07) 

Sec. 11.03.04. - Meetings. 

A. +Ae-FeQ-1:llaF-FAeetin9s-Gf-tt:ie-ooaro-s1=1alt-t>e-the-fol:H'-tl:i-Weai=ie-ssay-o~ GIHl:len tR-at+.QQ+.m.-iA-t+1e 
Gity-l=lall -ef-tAe...Gity--ef➔h--A1J9YsiiAe--Beas~eFiea-: The regular meetings of the board shall be 
held on the fourth Wednesday of each month, unless otherwise ordered by the board. 

B. Special meetings, committee meetings or workshops may be called by the chairman of the board. 

C. Emergency hearings may be called by the code inspector or chairman. 

D. All actions before the board shall be initiated by a code inspector filing a statement of violation and 
request for hearing with the secretary of the board. No member of the board shall initiate actions before 
the board. 

E. If any member fails to attend two (2) of three (3) consecutive meetings without cause and without prior 
approval of the chairman, the chairman shall notify the city commission in writing and request that the 
replacement process take place A copy of this notification shall also be forwarded to the absent 
member. 

F. A quorum of the board shall consist of four (4) members. An affirmative vote of a majority of those 
members present and voting shall be necessary to pass any motion or adopt any order, except that at 
least four (4) members of the board must vote in order for the action to be official. 

G. Voting requirements. 

1. No member of the board present at any meeting at which an official decision, ruling or other official 
act is to be taken or adopted may abstain from voting in regard to any such decision, ruling or 
act; and a vote shall be recorded or counted for each such member present except when there 
may be a possible conflict of interest as outlined in F.S. § 286.012(8). 
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2. No board member shall vote in his official capacity upon any measure which inures to his special 
private gain. Such member shall, prior to the vote being taken, publicly state to the board the 
nature of his interest in the matter from which he is abstaining from voting and within fifteen (15) 
days after the vote occurs, disclose the nature of his interest as a public record in a memorandum 
filed with the person responsible for recording the minutes of the meeting, who shall incorporate 
the memorandum in the minutes (F.S. § 112.3143). 

3. Voting may be by voice vote and shall be recorded by individual "aye" or "nay" for each board 
member present. 

4. Voting on applicants to fill a vacancy shall be by official written ballot stating the names and 
addresses of those candidates to be voted upon. The highest number of votes cast shall 
constitute a majority. All ballots must be signed by board member casting the vote and kept on 
file as a matter of public record. 

(Ord. No. 91-7, § 2) 
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