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MEMORANDUM 

TO: Mayor England 

Vice Mayor Kostka 

Commissioner George 

Commissioner Samora 

Commissioner Rumrell .~ _ 

FROM: Max Royle, City Manag~ ( / L-­

DATE: October 22, 2020 

SUBJECT: Land Development Regulations: Review of Proposed Changes Regarding Occupancy 

Permits, Impervious Surface Coverage, Unsafe Buildings, and Number of Code 

Enforcement Board Members 

INTRODUCTION 

As part of his continuous review of possible changes to the Land Development Regulations, Mr. Law 

proposes four. His explanation and the language for each proposed change are attached as follows: 

a. Pages 1-3, the removal of obsolete language from the Regulations concerning occupancy permits. 

b. Pages 4-5, to include medium-low density residential land use districts as subject to the same 

impervious surface ratio that applies to medium density residential land use districts. 

c. Page 6, to adopt by reference the currently adopted Florida Building Code concerning unsafe 

buildings. 

d. Pages 7-9, to change the Land Development Regulations to show that the number of regular 

members of the Code Enforcement Board is seven. 

Mr. Law will explain these changes in more detail at your November 9th meeting. 

ACTION REQUESTED 

It is that you discuss these changes with Mr. Law and that for those you approve, you ask the City Attorney 

to prepare ordinances for your December 7th meeting. 

A 
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~ \;,"!iiii,,» City of St. Augustine Beach Building and Zoning Department 

'-Jff_c'/P 
TO: Max Royle 

FROM: Brian Law 

SUBJECT: 6.07.10 Occupancy Permits 

DATE: 10-12-2020 

Section 6.07.10 reflects occupancy permits and the ability for city staff to inspect rentals prior 

to renting. This section does not affect section 3.09.00 transient lodging establishments within 

the medium density land use district. The city no longer issues occupancy permits nor does it 

inspect rentals other than the transient rental program and as such this section appears to be 

obsolete. It is the recommendation of the Building & Zoning Department that this section be 

removed from the Cities Land Development Regulations and the section be labeled as reserved. 
- -· -

Sec. 6.07.10. - Occupanc·r permits. Reserved 

A. ll shaU--la€Hs1-nlawf1:11-for the owner-Gf-aR-Y-<:iwelling-unit-te-pem:li+-tl:le-GGGbipatioA--of..the-GwelliA9-UFHt-by-a 
PefSGfl-WRe-r-effi&-eF--lease&-th&-ewelliA9-URit--ei:--a-fGOm-tt:leFefA--lffileSS--6UGh--eGGl¾paooA-l:las-l::leem 
autl:ieFiZ-eG-9Y-an-0GG¼:Jf:)af.lGy-f)er-f-T.]it-:-

~,--An-0GGUpansy-pel'mikRall-b&-issue0-enl~h--Ot-the-followiAg-oon0itions-have-0een-met.-

.:k------l=fle-owneF-Oi:-l'.lis-agent-makes-ap~isatien-foi=-aA--0GGupooGY--Pefillit-GA-a-form-pr:esGR0ed-ey-the 
sity-Gity.-MaAager-Gf-aesig+lee-aGGom1:1aflie<:}by:-a-fee-iR-t00-amew:lt.ef..twen-ty--fi~0 1af~QG) 
fe,:..eaGl:KlwelHRQ-l:IAit-:. 

2-:-T..J:le-awelling-uRit--Aas-eeeA-ir-ispeGtee-aAEI-GetemiiAeEi- te-ee-iR-OOmJ:>liaAGe-w~tJ:i-all-awriGa~le 
pr~visi0r-is-0f.tl:le-h01:1sing-aA(;l..r:esi0eRHal-f>Fe>fi)er-ty-maiatenaAGe-StaAaaf€1-s-esta0lisl:ieeJ..9y:-5estioRS 
e-0.MQ-tlct i:eugfl e-,.Q.7--03,-jnGlusive-, 

C. TRe-f)J:oseel:!r:e-fer-iss1:1aAGe-{)f-aA-GGGUpai:iGY-1:>€ffAit-is-as fen0ws;. 

.:J.,--l'.i:ie-oWf!er- 0f-anY-dwelllA!:J-t,rnit-0r-f1I&-agent-shall-ap1:1ly-tG-tl:l&-Gi-ty-Gity-Mana9er- of-4esi9nee--fer 
an-oGG¼:lpaAGy-per-mit-anG-sl:tal4IF0Vioe-suGh-infer.mati0A--a6-fequii:eG--by-tAe-G-itY-Gity-Mafla@er-er 
aes~nee-tG-r.er-idef-3-GeGisiG~u~pplieatien-st:lall ee-s1JbFAitte<:l-at-lea&t-fwe-{5-}-workiA§-tlays 
pi:i0i:-t0-the-pFep0seEl-OGGl:¾paAG'f-date-:-lt-shall-0e-unlawf¥1-f0i:-aAlf-per-soo--koowiflg~y-tG-make-any 
false-staternent-iR-aA-applisatien-f-Or:-an OGG1:1pansy-pem:iib 

2. After-ffiG&ipt.of-an-appllGat-ien-for-an GGGl¾paAGy--pei:rnit,out-pri0r--tG-tl:ie-i:,r-ep0sed 0GGupan0y-aate, 
tAe-Git-y-Glty-MaAa9er---eHlesi9Aee-shall-sa1:1.se-an- iAspeGtien-te 0e...maee--ef-the-4welHAg-uAit 
~ified-in--tl'le-ap1:1liGatioA-:-After- the-i-As1:1esti0A,tl=!e-0wner-or-his-a9er-1t-will-lfl&-1:>r-0v~eea-a-Hst-ef 
vieJations,lf-any,-tAat-f.R1:1St-be-oorreGtea-befei:e-#la-gweniAg-t:IAit-Gan-l:ie-eGoopiee-,-1t41:!e-ewner-GF 
Ais-a9eflt--fails-tG-G0r-reGt-all-e~th8-lliGlati0RS--WitRiA-Rinety--{-9G-)-eay-s-afte,:..the-oFigiAal-aW,iGatieA 
was-file0,sai~wAer-0r--a9€-At-61:lall-file-a-new-appliGati0n-aAG-f)ay-tl:le-fee-pFesGFi0ed-ey-sestioA 
o,G1-:4QB-:-

J-. - blJ:>Gn-GeteFmiAatiGA-tl:iat-tRe-@A-Oioons-of-6eGtiofl-G47-A-OB-:--l:lave been met,aA--OGGl:IP8flGY.-J:>8ff'flit 
sJ:iall be-issuee-to-t4'le-apJ:>I~ 

9:----AA--OGGYJ:>aRGy f:>8Hnit-f0r-a-len9-teun-i:entaklwelliRg unlt-sl=!all-r-emaiA-valiG-fo,:...a-peFiea-of..tw~-eaFS 
from-t.J:le-Gate-ef-iss1:JaAee-:-During-tl:le-period-Gf-valieity--0f..il:ie--0sGt1paAGy-per.mit.t.t.ie-ewne,:...may..peFm1t 
a-GAaAge-if'l esGupansy-ef the-ewelling unit witho1;1t fufthef--appliGatioA-to-the Gity-Manager-or~ esignee-c 

- 1 -

mailto:an-oGG�:lpaAGy-per-mit-anG-sl:tal4IF0Vioe-suGh-infer.mati0A--a6-fequii:eG--by-tAe-G-itY-Gity-Mafla@er-er
https://sity-Gity.-MaAager-Gf-aesig+lee-aGGom1:1aflie<:}by:-a-fee-iR-t00-amew:lt.ef


-

+he..eGGupaAGY-Peffll it--shall-femaiA--vali4-fi>ast--t~1e-twe-yeaF-pel'i00-for--tRe-dl:lFatioR--0t-aAy-aGGUf,laAGY 
wf.liGh commem;es-a1.JARS4h~year:-periea:-

~A-es01::1-paAGY- f>er-mit--f0F-a-sl:l0rt--teffiH:efllal-owelliA9-l=!A-if.Shall-FefflalR-Vallfl-fGF-a. period of-tl:N:e~) 
y~ffi-fmFA-the-€1ate-0f-issuanc&.-Q-uFiA9-lhe--peRGG--Of-valiwt,y.Q~~K;--the-0woei:-may 
f)eFmit--a-Gl"laAge--in~GGUf:)aAGy-ef...the-awelliA9-uAit-witl=l01Jt...fl:lftA&F--af:}f)liGati0A-t8-ttte-Gtty-Ma-Aagei:--0r 
€1esi9Aee:-+t:le--GG01:1pansy-peFmiHit-}all-f.efflaiA-Valid--past-tl=le-tllree year-periGd for the dur~on of any 
OGGl,IJ;)aA0y-wl'l-i0h 0ommences-auri~l:ie--thr.ee-y-eaF-J3eriG4-

F-:---T-l:!e-GGGUpaA0Her,mil--sl=lall-statef 

4-:-----T-ne-date-ot-lssuaAGe-; 

2-:---The-aGeres&•of..t-Ae-GWelUFlg-t~AiF,--aAd 

J-.- +t.le-name--ane-afleFeSS-Gf-tlcle..ewne~ 

G:--AA-GCGUf:18HGy-p0Ffflit-shall-termi-Aale-witheu-t-flny-aGti0A-GA--tl:ie--paft-Gf..-lhe.-GY-t1PG~ifat.iGA-Gf-tRe 
leFm--Gf--its-vali€1ity-as-deter-minee-0y....seGti0A---e,-O+a--1-0,-Q.,...QF-E-.-Wewever, if a 00mptamt--is--filed-by-afl 
0GGl:lpaRt-Of-Gt:heF-peFSOA-W~tR-Ule-Gil:y--Gily..MaAa9ei:-0F-<:iesigAee,aAG--tRe-Gity-Gity-MaAa9er erdesignee 
ffAl:ls-f:m.y--Yil:)l::itiAf'H.lf...thP.- hAHf'.iH!;r'!nf!-----l'P.Sic:f~l--flm~y--m;:i.iR~A~~s-&xist~Glty 
Mai:iagei:--oF-€le$i§Aee--may.-te.,:miAale-tAe-eGGl.l~a-AGY-f>emlit-b-y-issuaAGe-Gf...a...AOOGe-tG-tR&GWf\ef-Gf 
suGh-termiflatieFl-:--+Ae Gl:lrreAt-e0Gupa1lt---i5--flG~l:lired--te-vasate--a-4~11lAg-u~il--£Glely- because of 
lemliAatiOA-8f..any-GGGUpaAGy--f>e~it,Gut--the--ewAer-shall---AOt--aUew-0GGUpaAGY-bY-8-flew-teAa11t-YAtil 
tJ:le--GwAer-oorreGts-tt:Je,.,v1alatian-an€1-i!HSSloJeG-a-Aew-.eswpaAGy-pemlit., 

~i0F-t8-tAe-GaA-SUr-Rmati0n-Gf-.-t-Re-sale-Gf-af-lY4we,Ul,A§-l:l•Alt tor wh iGJ:i-aA-GGGl;l-f)SAGY-f)erffiit-Ra&-9eeA-+A 
effeGt-at-any--time-within--tw~eaPS-~~Jng--the-sale,ti:ie-Gwner:,oF--1:!is-authGi:i~d-ageAt,st:lall 
00taiR--ffo~i!:y--Gity-MaAa§er-0F-€1e.si~nee a slaru&-0k>GG~,:>aAGy-per:mit repo~uoh-stallis-Gf 
eGsupan~em:iit--repeft...6hall--bHelivereEl-t>y-tl:ie..ewr.ier-er-J:l.is-authef.i~-a9ent--t<,>-the-0uyeF-Gt-sai€1 
f:)Feper!:y--pAGF-t.a-lAe-GeA6~HTIR1atian-of..me-sale-t-i:lereef.,..No#liA9-ir.1-~i:li.s-seGtfon-sRali-efieGt-EAEHlaiiGity 
ef- tJ:ie-titje--as-t;,etween-tl:ie--gFaAter-aAG-gfaFJle&.-T-r-ie-s-tatl:}6-Qf...0GGloJ,:>aAGY- permikep0rl--sl:lall--G0Atain 
tl:le-Eiate--ef-last-ecGtipancy--f:)ermit-iAspeGli0A-aRo-re6ults--ti=lereet 

1-.- +emp0r-ary-GGGU-paMy-peFmit&-may-b&-i-ssue4-By-tl:le-sity-Gity-Manager-eHlesi9-nee-when-l:ie--eete-r-m1nes 
tl:lat-afl-exist!Ag--v10tatioo;x>~006-tlr-iffimeeiate-tllFeat-t0-11:le-health--0F-Saf,ety-ef-aA-GGG1.Jf:laAt 
and-wheR-ail-0f..tRe..fGllow+Ag-GGRGitie1+s-ai:e-tletefmiAeG-tG-ex1st;. 

1. The OW.fief-has been delayeEI iA oorreotin9 violations necessary te permit the issuanee of an 
~\:Jt-Ras a valid contrast in writing with a qualified person oi:--firm for the 
perf0m1a!¾le--Gf.w0rk--aAd-t-Ae-fl:IFRiSHi~e-mateFials-te-GeFFeGt-6UCh-vi0latiGAs-aoo-tl=l0-G0AtFaGt 
speoifies the sates foF c0mmeAcement-aAe-c0mpletiGA---O~e--wofk~ r-tl:le-awAaF--prGviees-aA 
affiGlavit-stipt:JlatiHg-that-the-wol'Ms-to-ee-aGGGFRf)lisR~Re-GWAeF;-Sf)eGify•JAg-the-eate..ey...whiGR 
tl:le-wGFk-is-t-0 be-GGmpleted,aAe--f.um+sl:les-Gepies..ef..all-applicaele-peFmits-requlree--t0-eAa0le-tl:le 
GWA0F-t0 make--tJ:le--AeGe6Sary-GGUeGOOAS, 

2-:--+Re--owAer--oF-hi&-ageAl-Fe(;J!:lests--tl:le-G11:y--Ma-Aager-oKlesi9Aee-in-writiA!}-foi=-a-ternperary-wa•veF 
Gf-GGmplianG&With-,pfesGFieed-hel:ISiflg-aA4-resideAtial-pF0perty-maiAteA8RGe-StaAGaFG&.-

~ T-l:!e--city.._Gity-Maflager--or-desi9Aee-fiAGs-tAat-tRe delay--iA-the--G0FfE!Gti0A-Of..-tR0--WGlati0A&-arlG-the 
pkms-foi:..wGA-Gor.f.eGtiefl..ai:e-masooaele-aflo-41:le-weFk-Gan-be-unEleFtakeR-aR9-G0FRf>lete0-W4He 
ti=l~remises-ar-&-GGGtlf)ie4 

.J.,......-+j:ie-leFRf)Gracli:y-GCGupan~ermit--shall-e*f:)ire-at-tl=le--time-set-f0rth-tl:lerein-:-Gn--er-befoFe-tl:ie-ex-f)ir-ati0A 
of the-lempe,rary-eGG1:1Jc)aAGy..f)eAnit,a FesinspeGti0n-shaU ee-maGle. 

K,..--..+l:le-pffillisian.s-ef..tllis-seGtieA-6Aall-A0t-effeGt-afl.y-i:ight-or-e0µ9alioA-lmp0sed- ey-law-er9y-agreemem 
betweeA-aAy-GWAer-a-AG-OGGtJ.pa-At,blal-t-Ae-agfeemeAl-stlall-r-elieYe-aAy-peFSOA-Gf..a-dl:Jty--ar--00li9atieA 
imposed l:>y-this-sectieA-:-

b---T-t:iis-seGtion-sllall n0t-af:)ply--to-rnotel-s-aAG-hetel&:-

M,-AR-0GGloJf:)ancy...peFm ►t-6hal l net-0e-req1:1ired-far-ocwpansy..ef.an-y-dwelling unitby--a tenant-iR-possessi0A 
0f..sl:lGR-dwellin9-1,mit-0n th&--effeGtive--sat~0f--tt-iis-seGti0Fh-AAy...dwelling-t1nlt YaGaAt-0r-vasaleEl-aAel:-tl:le 
e-ffootive-0ate-ef..-thf6-6ect40A-Sl::iall-AGt-l:>e--esc1,1piefl..pliFS1:1ant-te-an--0ral or-wi:itteA-fental-a9reemeAt--0r 
lease-until-an-oGGu-panGy...~it-has-Geen-lss1:1ed-0y...the-0ily-Gity-Mai:iagei:-or-desl9nee,. 

- 2 .. 

https://net-0e-req1:1ired-far-ocwpansy..ef
https://be-GGmpleted,aAe--f.um+sl:les-Gepies..ef
https://affiGlavit-stipt:JlatiHg-that-the-wol'Ms-to-ee-aGGGFRf)lisR~Re-GWAeF;-Sf)eGify�JAg-the-eate..ey


N~EH;}WRei:-Gf-aA-adveFSely._.affeGtea-pei:sen---FRay-appeal-any-flAakleeisieA-of lhe-sity-Gity-Manager--0r. 
ElesigAee-l:lnGe-l'-this-seGtfom-l:)y-flliRg--a--.fl81ffie-Of-appeal-w4th-tl'le-b1a1IIGing-aRG·Z-GAlng.48pai:tmel'lt-wit.f:lin 
t4:liFty-(-3G}-Gay~4esisien~ -Ae--oompr&Aenswe-planf¼i-Ag-and-¢eniA9-b0aFG-6hall heaF-tl:le-appeak­
+he-AetiG&-Gf..appeal-sl:lall--ae-aGGempanieQ-0y a fee 36-f)Ft}ViEle€1-ln-seGtien-1~f.this-G-Oele.: 

(Gt4----No. Jj_JIB_. § l(Exh. I), 7 2 18) 

- 3 -



~<:,~~flNI/ lJJ.,'o,, 
w. 

'4. 

~ ~ City of St. Augustine Beach Building and Zoning Department 

lNc. ,e~~ 

TO: Max Royle 

FROM: Brian Law 

SUBJECT: Section 6.01.02 Impervious Surface Coverage 

DATE: 10-12-2020 

The table of allowable impervious surface ratio as listed in section 6.01.02 of the City Land 

Development Regulations does not include the zoning districts of medium low density or the 

mixed use district. As medium low district properties are to be regulated the same as medium 

density zoning district with the exception that multifamily residences are prohibited, the ISR 

shall-be limited to 50%. The mixed use district which is referenced in the Cities-Comprehensive 

Plan Policy L.1.7.1 allowing for a maximum site coverage of 70%. The Building & Zoning 

Department recommends the following modification to section 6.01.02 of the Cities Land 

Development Regulations: 

Sec. 6.01.02. - Impervious surface coverage. 

A Generally. Impervious surface on a development site shall not exceed the ratios provided in the table 
in paragraph D. of this section. 

B. Ratio calculation. The impervious surface ratio is calculated by dividing the total impervious surface 
area by the gross site area. 

C. Alternative paving materials. If porous paving materials are used, then the area covered with porous 
paving materials shall not be counted as impervious surface for high density residential and 
commercial only. Low and Medium density residential shall be allowed a 15% increase in impervious 
surface ratio if the materials used have a 10% or greater permeability. 

D. Table of impervious surface ratios. 

Maximum 

Land Use District Impervious 

Surface Ratio 1 

Low density residential 0.40*1 
Medium density residential r0.50 

Medium Low density residential 

High density residential 0.70 
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l 
Mixed Use District 0.70 __I 
Commercial 0.70 

1 The maximum impervious surface ratio is given for each district, regardless of the type of use 
proposed and allowable pursuant to Article Ill. 

• 1n Low Density Residential land use district a 465 square feet allowance shall be provided for 
the construction and installation of a pool and pool decking only. 

(Ord. No. 18-08 , § l(Exh. 1), 7-2-18; Ord. No. 20-02, § 6(Exh. l), 3-2-20) 
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~ ·,~·· j City of St. Augustine Beach Building and Zoning Department 

~ 
lt,·c~ 

TO: Max Royle 

FROM: Brian Law 

SUBJECT: Section 6.07.07 Unsafe Buildings 

DATE: 10-12-2020 

Section 6.07 .07 of the Cities Land Development Regulations references the 2017 Florida 
Building Code, as this code is changed every three years it is prudent to modify the code to 
the phrase "the currently adopted Florida Building Code". The Building and Zoning 
Department recommends the following code change: 

Sec. 6.07.07. - Unsafe buildings. 

A. There is adopted by reference the 2Q..:l-1 currently adopted Florida Building Code, with the exception 
of section 113 pertaining to the composition and procedures of the board of adjustments and appeals. 

B. The comprehensive planning and zoning board shall serve as the board of adjustments and appeals 
in accordance with the provisions of the 20.:t-1currently adopted ~lorida Building Code. 

(Ord. No. 18-08 , § l(Exh. 1), 7-2-18) 
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~..~~ City of St. Augustine Beach Building and Zoning Department 

~~-
TO: Max Royle 

FROM: Brian law 

SUBJECT: Section 11.03 of the City land Development Regulations 

DATE: 10-12-2020 

l)The current section 11.03.02 of the Cities Land Development Regulations states the following: 

"The municipal code enforcement board shall consist of five (5) members and two (2) alternates 
appointed by the city commission." 

This is in direct conflict with Florida Statute 162.0~ fqr c1 f?Op~lat_ion greater their! !>000 pers~ms. 

The statute is provided for your convenience below: 

162.05 Local government code enforcement boards; organtzation.-

(1) The local governing body may appoint one or more code enforcement boards and legal counsel 

for the enforcement boards. The local governing body of a county or a municipality that has a 

population of less than 5,000 persons may appoint five-member or seven-member code enforcement 

boards. The local governing body of a county or a municipality that has a population equal to or greater 

than 5,000 persons must appoi~t sev_e·n-member code enforcement boards. The local governing body . , 

may appoint up to two alternate members for each code enforcement board to serve on the board in 

the absence of board members. 

As the current Code Enforcement Board currently has 7 members with 2 alternates no action is 

needed other than to amend the code. 

2) The current section 11.03.04 states that "The regular meetings of the board shall be the fourth 
Wednesday of each month at 3:00 p. m. in the City Hall of the City of St. Augustine Beach, 
Florida." Currently the meetings start at 2:00 p.m. on the fourth Wednesday of the month. As 
current operations are not in accordance with the code it is recommended to change the code to 
the following "The regular meetings of the board shall be held on the fourth Wednesday of each 
month, unless otherwise ordered by the board." 

Proposed code modifications are on page 2. 

- 7 -

https://11.03.04
https://11.03.02


Sec. 11.03.02. - Membership. 

A. The municipal code enforcement board shall consist of fiv~seven (7) members and two {2) 
alternates appointed by the city commission. 

B. Any person of voting age residing in the City of St. Augustine Beach shall be eligible for membership. 

C. Members of the board shall serve a term of three (3) years. Terms of office shall end on April 1 three 
(3} years following appointment to a full term. Existing members of the board shall serve until April 1 
three (3) years following their respective appointments. Future vacancies created by death, 
resignation, or disqualification to serve ofa member shall be filled for the unexpired term. Any member 
may be reappointed to successive terms at the discretion of the city commission. 

D. If any member fails to attend two (2) of three (3) successive meetings without cause and without prior 
approval of the chairman, the board shall declare that member's seat vacated and such vacancy shall 
be filed as for any other vacancy. 

E. Any member may be removed from office for cause by the city commission. Vacancies occurring due 
to death, resignation or other inability to serve resulting from change of residence or otherwise, shall 
be tilled within thirty (30) days after the vacancy occurs by the city commission for the remainder of 
th~ lt::rm, in i:!Gt.;urdc::111t;e willi llie City Code and F.S. § 162.01. 

F. The city commission shall review the applications of volunteers for appointment to the code 
enforcement board. All applicants to fill a vacancy shall be informed that a financial disclosure 
statement must be filed with the county supervisor ofelections. Ifan applicant should have an objection 
to this procedure, he should reconsider the appointmerit. 

G. Each individual board member shall file financial disclosure statements with the office of the supervisor 
of elections no later than July 1 of each year or thirty (30) days after their appointment in accordance 
with Florida Statutes. 

(Ord. No. 91-7, § 2; Ord. No. 92-7, § 11; Ord. No. 93-7; § 2; Ord. No. 04-06, § 1, 6-7-04; Ord. 
No. 06-29, § 1, 1-2-07) 

Sec. 11.03.04. - Meetings. 

A +Re-re!iJulaF-+F1eetiA9s-ef-tt-i&Gear.g-ot:iall-i:>e-sthe-feur:tl'I-WedAes0a,,_0t-eash-mer-1th-a~O-~in the 
Gity-l=iall-G}-the-Gity-Gf-.St-.-Aug\¾stifle-Beash~ar.i{:ia:-The regular meetings of the board shall be 
held on the fourth Wednesday of each month, unless otherwise ordered by the board . 

B. Special meetings, committee meetings or workshops may be called by the chairman of the board. 

C. Emergency hearings may be called by the code inspector or chairman. 

D. All actions before the board shall be initiated by a code inspector filing a statement of violation and 
request for hearing with the secretary of the board. No member of the board shall initiate actions before 
the board. 

E. If any member fails to attend two (2) of three (3) consecutive meetings without cause and without prior 
approval of the chairman, the chairman shall notify the city commission in writing and request that the 
replacement process take place. A copy of this notification shall also be forwarded to the absent 
member. 

F. A quorum of the board shall consist of four (4) members. An affirmative vote of a majority of those 
members present and voting shall be necessary to pass any motion or adopt any order, except that at 
least fou·r (4) members of the board must vote in order for the action to be official. 

G. Voting requirements. 

1. No member of the board present at any meeting atwhich an official decision, ruling or other official 
act is to be taken or adopted may abstain from voting in regard to any such decision, ruling or 
act; and a vote shall be recorded or counted for each such member present except when there 
may be a possible conflict of interest as outlined in F.S. § 286.012(8). 
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2. No board member shall vote in his official capacity upon any measure which inures to his special 
private gain. Such member shall, prior to the vote being taken, publicly state to the board the 
nature of his interest in the matter from which he is abstaining from voting and within fifteen (15) 
days after the vote occurs, disclose the nature of his interest as a public record in a memorandum 
filed with the person responsible for recording the minutes of the meeting, who shall incorporate 
the memorandum in the minutes (F.S. § 112.3143). 

3. Voting may be by voice vote and shall be recorded by individual "aye" or "nay" for each board 
member present. 

4. Voting on applicants to fill a vacancy shall be by official written ballot stating the names and 
addresses of those candidates to be voted upon. The highest number of votes cast shall 
constitute a majority. All ballots must be signed by board member casting the vote and kept on 
file as a matter of public record. 

(Ord. No. 91-7, § 2) 
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